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How do I enter a photo and biographical 
info? 
You can place a JPEG file, such as a photo, and descriptive text on the page that voters 
see when they visit the Candidate Financial system. 

 

A photo and text about the candidate or committee are nice to have, but they are not 
required. If f you don’t provide them, here is what voters will see: 

 

The item in the photo area need not be a photograph. Committees might prefer to show 
their logo instead. But the file placed in this area must be a JPEG file. That is, the file’s 
3-character file extension must be .JPG. 

The system won’t accept a JPEG file that’s larger than 500 KB. It’s best to use an even 
smaller file if you can, because smaller files display more quickly to website visitors 
than large ones, especially if a visitor has a slow Internet connection. 

Photo of 
candidate 

Biographical 
information 
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To enter a photo: 

On the main page, click the yellow button. 

 

to bring up the Candidate/Committee Biopage: 

 

Click Browse and navigate to the JPEG file you want to use. Then click Upload Photo. 

 

The file path will be 
displayed here. 

Then click Upload Photo. 

Click Browse and find 
the photo file. 
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When the file has copied to the system, you’ll see this message along with the photo file: 

 

Click Return to Main Menu to return to the main page of the system. 

To enter candidate or committee text: 

On the main page, click the yellow button. 

 

to bring up the Candidate/Committee Biopage: 

 
In the Candidate/Committee Biographical Information pane, type the information you 
want to display to voters. You can enter up to 5,000 characters. The system will show 



 

VR Systems Confidential/Proprietary Trade Secret 41 

you—in the Characters box—how many characters you have typed so far. When you 
are finished, click Update. 

 
If you ever want to change the photo or bio, just return to the Candidate/Committee 
Bio page and upload a different photo or edit the bio text. 

To see how your photo and bio appear to voters, enter this address in your web 
browser, replacing <county> with your county name: 

https://www.voterfocus.com/ws/WScand/candidate_pr.php?c=<county> 

You might not see your photo and bio immediately. Your county might reserve the 
right to review your information before it is released to the public on their website. 
Check with the elections office for your county’s policy on this. 

Type the biographical 
data here. 

When finished, 
click Update. 

The system will show 
you how many 

characters you’ve 
already typed, so you’ll 

know when you’re 
reaching the limit. 

Be sure you conform 
to the Supervisor’s 

policy on appropriate 
content here. 

https://www.voterfocus.com/ws/WScand/candidate_pr.php?c=%7Bcounty%7D�
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How do I change my password? 
You can change the password assigned to you by the elections office, if you like. A 
password can be any combination of letters and numbers. 

To change your password: 

On the Report List, click Change Password. 

 

In the Enter Old Password field, enter your current password. Then enter your new 
password in the other two fields. Click Change Password when you are finished. 

 

From now on, you will log on with your new password. Keep in mind: if you set up the 
Candidate Log In page to automatically fill in your password, you will need to retype 
the password there the next time you log in. When you do, you might see this message: 

 

Simply click Yes to proceed into the Candidate Financial Reporting system.  

Should you forget your new password, contact the elections office. They will be able to 
retrieve it for you. 

Type your current 
password here. 

Type your new 
password here. 

To finish changing 
the password, click 
here. 
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Don’t forget to log out! 
When you are finished with a session on the Candidate Financial Reporting System, be 
sure to log out so that unauthorized persons cannot modify your report data. 

To log out of the system: 

On the Report List, click . 

 
 

Click here to 
log out of the 

system. 


